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SO NONG NGHIt.1) VA PTNT 
THANH PHO HO CHI MINH 

CHI CUC CHAN NUOI VA THU Y 

 

QUI TRiNH  

BAO cko DINH Id( HOAT BONG CHUYEN MON NGANH THU Y 

   

   

1. PHAM VI AP DiJNGi 
- Chi cuc TnrOng 

Pho Chi cvc Tnxang 
- PhOng Tai chinh Tong hop 
- PhOng To chirc Hanh chinh 

Cac dun vi trkic thuc lien quan 

2. TAI LIEU LIEN QUAN: 
- Dieu khoan 7,8 tieu chuan ISO 9001:2008. 

3. DINH NGHIA, THU.8T NGIT VA CAC 're VIET TAT: 
- TP.HCM: Thanh 016 H6 Chi Minh. 
- PhOng CNDT: PhOng Chan nuoi Dich t6; Tram CDXN - DT BDV: Tram Chan doan xet nghiem va dieu tri benh &Ong vat 
- PhOng TCTH: PhOng Tai chinh TOng hop; PhOng TCHC:.PhOng To chirc Hanh chinh; PhOng TTPC: PhOng Thanh tra Phap the 

4. QUI TRiNH THI/C HIEN: 

TT NOI DUNG BU'OC THVC HIVNI HO TRACH NHItM 
THVC HIE.  N SO — TAI LIEU NOI DUNG 

CHUYEN GIAO 
CHUAN MI/C 
CHAP NHAN 

1. 

- Bao cao hog dOng dinh kY cua cac 
dan vi gai ve PhOng Tai chinh T6ng 
hap nhu sau: 

+ Bao cao tuan: Gilt s6 lieu tir thir 
to tuan tusk den thir ba tuan nay. 

. Bap cao vao sang thir nam 

. Bao cao vao chieu thir nam 

+ Bao cao thang, quy: T6ng hop 
lc& qua thuc hien den thir Ba tuan 
cuOi thang, cuoi quy va Lroc so lieu 
thuc hien trong thang, quy ke flap. 

- Cac dan vi truc thuc 
- Cacphong va Tram 
CDXN - DT BDV 
- Ph6ng TCTH, PhOng 
CNDT, Phong TYCD, 
Ph6ng TTPC va Tram 
CDXN - DT BDV 

- Bao cao boat dOng 
hang tuan. 

- Bao cao tong hop 
hog dOng thang, quy 

- Bao cao hog dOng 
hang tuan. 

- Bao cao tong hap 
hog dOng thang, quy 

- Bao cao dung mau, not 
dung bao cao day dU, 
chinh xac. NOp bao cao 
dung thoi gian quy dinh 
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THANH PHO HO CHI MINH 

CHI CVC CHAN NUOI VA THU Y 

QUI TRiNH  

BAO CAO DINH KY HOAT SONG CHUYEN MON NGANH THU Y 

  

  

TT NO DUNG BU'OC THVC HItN TRACH NHItM 
THVC HItN HO SO — TAI LIEU NOI DUNG 

CHUYEN GIAO 
CHUAN MIX 
CHAP NII4iN 

+ Bao cao 06 thang dau nam: Bap 
cao tnrOt ngdy 05 thang 6 hang 
nam, ix& so lieu thuc hien 6 
thang Tau nam. 
+ Bao cao nam: Bao cao tru6c 
ngay 05/12 hang nam, trot so lieu 
thuc hien dm nam. 

Ghi chti: Thai gian thterc hien the 
de bao cao có the thay dtsi theo 
yeu cau cua So' Nong nghiep va 
PTNT (thwc hien theo van ban cfia 
SO.  Ming nghiep va PTNT) 

- Phong TCTH, Phong 
CNDT, Phong TYCD, 
Phong TTPC va Tram 
CDXN vi DT BDV 
- Ph6ng TCTH, Phong 
CNDT, Phong TYCD, 
Phong TTPC va Tram 
CDXN - DT BDV 

- Bao cao tong h9p 
hoat dOng 6 thang 
dau nam 

- Bao cao tong hop 
hoat dOng nam 

- Bao cao tong hop 
hoat dOng 6 thang dau 
nam 

- Bao cao tong hop 
hoat dOng nam 

2. - TOng hop bao cao dm cac don vi 

- Pho Tnxemg Phong 
php track cong tac tong 
hop 
- Lath dao cac Phong 
TCTH, Phong CNDT, 
Phong TYCD, PhOng 
TTPC va Tram CDXN 
- DT BDV 

- Bao cao boat dOng 
hang tuan. 
- Bao cao tong h" 
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dm cac don V. 
-Bao cao hoat (long 
thang 	va 	*chum.  g 
trinh cong tac dm 
thang/ quy/ 6 thang/ 
nam sau 

-Bao  cao hoat dOng 
thang va chucmg trinh 
cong tac dm thang/ 
quY/ 6 thang/ nam sau 

- Day dit, xac dx, dung 
han quy dinh 
- Th6i gian hoan thanh: 

+ Bao cao tuan: 	01 
ngay 
+ Ba'o cao tha'ng/quy: 
02 ngay. 
+BC 6 thang dau nam: 
03 ngdy 
+ Bao cao nam: 04 
ngay 

3. 
- Lanh dao phong xem xet, neu: 

+ Dong y: KY tat bao cao, trinh 
lanh dap Chi cuc. 

- 	Chuyen vien dux 
hien cong tac tong hop 
- Pho Tnrang Phong 

- Bao cao hoat dOng 
thang 	va 	chtrcmg 
trinh 	cong 	tac 	ctia 

- Bao cao hoat dOng 
thang Nth chucmg trinh 
cong tac 	dm thang, 

- Ni dung bao ca.() day 
di', chinh xac 
- Thai gian hoan thanh la 
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SO NONG NGHV VA PTNT 
THANH PHO HO CHI MINH 

CHI CLJC CHAN NUOI VA THU Y 

QUI TRiNH 

BAO CAO DINH Id( HOAT BONG CHUYEN MON NGANH THU Y 

TT NO DUNG BU'OC THI1C HIEN HO 
TRACH NHIEM 

THLIC HIEN SO — TAI LIEU NO' DUNG 
CHUYEN GIAO 

CHUAN MIX 
CHAP NHAN 

+ Khong diing y: Yeu call chinh 
sira bo.  sung. 

TCTH phu trach cong 
the tong hop 

thong, quy, 6 thong, 
nom sau 

quy, 6 thong, nom sau trong ngay 

4. 

- La'nh dao Chi cvc xem xet, neu: 
+ acing Y: Ky duyet boo coo, 
chuyen van thu Phong TCHC phat 
hanh. 
+ Khong d6ng y: Yeu cau chinh 
sira b6 sung, PhO Tnrang Phong 
TCTH c6 trach nhi'em hoan chinh, 
Ni sung va trinh Ban lanh ciao 
duyet. 

- Chi cpc Tnrong; Pho 
Chi ctisc Tnrang dirgc 
fly quyen 

- Bao coo hoot dOng 
thong 	va 	chuang 
trinh 	ding 	tac 	cila 
thong, quy, 6 thong, 
nom sau 

_goo coo hoot d(ing 
thong va chuang trinh 
cong tac dm thong, 
quy', 6 thong, nom sau 

- Bao coo dung mau 	s  
-Nei dung boo coo day 
dii, chinh xac 
- Thei gian hoar thank: 
+ Bao coo tuan: 01 ngdy 
+ Bao coo thang/quY/: 
02 ngay 
+ Bao coo Binh kY 6 
thong: 03 ngay 
+ Bao coo nom: 04 ngdy 

5 - Van thu dong dau pith hank van 
ban di hoc email. 

- Nhan vien van dm, thong 
Phong TCHC cong 

- Bao coo hoot deng 
thong 	va 	chuang 
trinh cong tac dm 
thong, quy, 6 thong, 
nom sau 

-Bao coo boat &ling 
va chuang trinh  , 
tac oh thang, 

, 	. 	, 	., quy, 6 tnang, nom sau 

- Bao coo dAng mau 
N6i dung boo coo day 

- 	• 	"., du, chinh xac 
- Thai gian hoar thank la 

, 
trong ngay 

5. xfr LY NIIITNG SAN PHAM KHONG PHU HOP PHAT SINH TRONG QUA TRiNH THVC HIEN 
❖ Trtrong hop sun chtla ngay 

Ho so sai so, ho ten, dia chi, 18i chinh ta, thieu thong tin can b6 sung truac khi xir ly ho4c chuyen sang cong clop thu ly tiep theo. 
❖ Truirng hop Wan nhtrqng 

HO so tr6 cong don thu ly hoc thieu thong tin nhung khong quan trong den qua trinh thu lY ILO so. 
❖ Trtr?rng hqp loaf bo ho so', yeu au lam lai tir dAu 

H6' so khong clUng qui Binh phap 1u4t, thanh phAn 116 so khong &Ay du theo yeu cau, chua du co so( flux hien,... 
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SO NONG NGHV VA PTNT 
THANH PHO HO CHI MINH 

CHI CVC CHAN NUOI VA THU Y 

QUI TRINH 

BAO CAO DINH KY HOAT BONG CHUYEN MON NGANH THU Y 

  

TAt ca h6 so lien quan d6n xir ly san phAm khong pha hop phai co bang chimg va duoc lint trit lai, de truy xuat khi can thi6t. 
6. TRUY TIM NGUON GOC — BAO TOAN SAN PHAM 

- Ht) so duoc nhAn biet th6ng qua cac bi6u mAu &roc truy xuAt thong qua ngay thang nam tren cac h6 so luu tai don vi thirc hi6n. 
7. THONG KE VA PHAN TICH DU' LIEU: 

- Hang tuan, Phong Tai chinh T6ng hop co trach nhi6m tong hop du lieu va bao cao cho lanh dao Chi ctic Chan nu6i va Thu y ve k6t qua 
thuc hi6n giai quyet ho so, not dung chi tiet cua bao cao duoc thgc hi6n theo quy dinh bao cao dm Chi cpc Chan nuoi va Thu y. 
8. HO SO LUt: 

1 	Bao cao hoat dOng tuAn. 

Bao cao hoat dOng thang va chtrang trinh cong tac 
cua thang/q4/6 thang/nam sau. 

Bao cap hog dOng thang/quy/6 thang/nam cua cac 
don vi 

01 	 Phong Tai chinh TOng hop 

01 	 PhOng Tai chinh TOng hop 

Ph6ng TCTH, CNDT, 
01 	 TCHC, TYCD, TTPC, 

Tr4m CDXN - DT BDV 

01 nam 

03 nam 

03 nam 

2 

3 
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IX' _1  DO 

QUY TRINH BAO cAo DINH ICY HOJ BONG CHUYEN MON NGANH THU Y 

Bulk thwc WO Ltat do Trach nhqm 

Bulk 1 

(1 ngay) 
- Cac phong va 
don vi trtrc thuOc 

Bao cao hoklt 
ky tuan, 'Wang, 
thing dau 

dOng dinh 
quy, 6 

näm, nam 

--- 

Mr& 2 

(BC tuAn: 01 ngay; 
BC than, qq, 6 
thing'  nAm: 02 

ngay) 

- 	Pho 	Tnrang 
Phong 	TCTH 
phti 	track 	cong 
tac tong hop 

Tong hop bao cao cua cac don vi 

. v 

Twang Rang 	 Khong Bang 5/ 

Btrifre 3 

- Truang Phon 
TCTH haac Phi!, 

N 

Tnrang 	Phong , 
TCTH phti tacit/ 
cong 	tac 	to 
hop, 	(dtrgc 	tly 
quyen) 

xeni xdt. 

Dong;/ 

Khong d6ng y 
LD Chi cgc 

Bulk 4 

(BC tan: 01 ngay; 
BC thing, quji: 02 
ngay; BC 6 thing: 
03 ngay; BC nam: 

04 ngay) 

- Chi ctic Truong 
hoc 	PhO 	Chi 
ctic Truang dtrgc 
ity quy8n 

xer.: 

D6ng y 

xa 

Bulk 5 

(01 ngay) 

- Van thu Phong 
TCHC 
- Phong TCTH 

Van dur don dau Oat hank van 
ban di hoac emfiii. Diu ht) so 
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