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Burov thlrc hin Lau 6 Trach nhi'm 

Btrerc 1 

(01 ngay) 

Ti6p nhan h6 so cApl4i 

	

Tip nhan true tip h6 so 
chUng chi hanh nghe tha y 	 cap lai chting chi hanh nghe 

hop l' caa ca nhan qua 	 tlul y hop l'' caa ca nhan tai 
mang lien to 	 Chi cue Chan nuoi va Thu y. 

-BO ph'Il IA) nhan' 
va tra kat qua. 

H6 sa khong day clii 
va khong hop l'' 

H6 sa clay du 
va hop l' 

Bu*c 2 

(01 ngay) 

- Phong Thu y cOng 
d6ng vack N.?' 
phab có lien quan. 

Phong Th0 y cong (fang tip nhan h6 so. 

Tham tra h6 sa. 

Phong TYCD 

Bat yeti eau 
Khong dat yeu cas  u 

I

- 

Chuyen vien ph6ng TYCD Tham muu tra leci ket qua ki6'm tra trinh lanh ciao Ph6ng; 
trinh Lanh dao CCCNTY 

Burk 3 

(01 ngay) 

V 

- Ulf]. *Chi cyc 

- BOphan bel  nhan 
va tra ket qua. 

Lanh ciao CCCNTY phe duyt 

+  

- Phan h6i khi h6 so khong dal qua mang then tir; 
w 	- Kim tra than ban chInh h6 sa dan hinh vao Chimg 

chi khi clang 4 qua mpg din tir 
- Thong bao ket qua giai guy& h6 sa tai nai clang ky 
- Hoan tat, 1uu h6 so 

1  CYC 
•N NW  

THU V 
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SO NONG NGHO VA PTNT 
THANH PHO HO CHI MINH 
CHI CI.JC CHAN NUOI 

VA THU Y 

QUY TRINH 

CAP LAI CHXJNG CHI HANH NGHE BUON BAN THUOC THU Y, TIEM PRONG, KHAM 
BENH, CHAN ROAN, CHITA BENH, PHAU THUAT BONG VAT, XET NGHIEM BENH 

BONG VAT, TU' VAN CAC HOAT BONG LIEN QUAN DEN LINH VI/C THU Y 

  

1. PHAM VI AP DUNG: 
Chi cpc twang 
Cac PhO Chi cpc truerng 
BO phan tiep nhAn va tra ket qua. 
Tram Chan nuoi va Thu y lien quAn huyen. 
Phang Thanh tra phap che. 
Pheng Thit y Ong &Mg. 

2. TAI LIEU LIEN QUAN: 
- Luat thu y so 79/2015/QH13 ngay 19/6/2015 cita Qu6c hOi; 
- Nghi dinh so 35/2016/ND-CP ngdy 15/5/2016 cua Chinh phu quy dinh chi tik thi hanh met so dieu cua LuAt thit y; 

Thong tu so 44/2018/TT-BTC ngdy 07/5/2018 ctia BO Tai chinh ye sira dOi, b6 sung mot s6 dieu dm Thong to s6 285/2016/TT-BTC ngay 14 thang 
11 nam 2016 quy dinh mire thu, che di) thu, nOp, quan 1)',  phi, le phi trong c6ng tac thit y; Thong tu so 286/2016/TT-BTC ngay 14 thang 11 nam 
2016 dm BO Truang BO Tai chinh quy dinh mirc thu, che do thu, nop, quart 1St va sir dung phi thAm dinh quan ly chat *mg, an toan thgc pham 

trong linh virc nong nghiep; 

3. DINH NGHIA, THUAT NGO VA CAC Ti! WET TAT: 

- BNN-PTNT: BO Nang nghiep va phat trien nong than. 

- CCCNTY: Chi cuc Chan nuoi va Thu y. 

- DK KD: Dieu kien kinh doanh; 

- TYCD: Thu y cong dong 

- TTPC: Thanh tra phap che. 

- TCNTY Q/H: Tram Chan nuoi va Thu y lien quan/ huyen. 
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TRiENTH THU'C HI N: _ 

TT 

- 	- 
NOI DUNG 

BISOC THISC HIN 
TRACH NHIEM 

THI1C HIVN 
HO SO — TAI LIEU 

NOI DUNG 
CHUYEN GIAO 

CHUAN MlcfC 
CHAP NHAN 

1 

Tiep nhan he so gia hankap 
lai chirng chi hanh nghe dm ca 
nhan tai Chi cuc Chan nuoi va 
Thu y: 

le thi viet - Ho so' dAy du, 
ho giay bien nhan he so cho ngtrei 

no 	ch p; 	uyen giao he so cho cac 
don vi lien quan. 
- Neu he so' khong day da hoac 
khong h9p le, haang dan ngtrai 
den Op he so be sung hoac lam 
lai theo dung quy dinh. 

_ Bo phan tie 	nhan va 
Ira ket qua. 
-Van thu Chi cuc. 

Doi voi trueng hop cap lai 
chang chi hanh nghe van con 
thei han hieu km nhung bi 
mat, bi hong, that lac, hoac co 
six thay del, be sung thong tin 
tren chang chi hanh nghL 

+ Don clang 1(3% cAp lai; 
Chang, 	nghe + Chan 	chi hanh g 

thu y da duct cap (ban 
chinh), trir Ma:mg h9p bi 
mat; 
+ Hai anh mau 4 x 6; 
+ Bien nhan he so. 

Del voi Wong hop cap lai 
chang chi hanh nghe van dm 
thai Ilan hieu lijc nhimg bi 
mAt, bi hong, thAt lac, hoac.  co 
sa thay dei, be sung thong tin 
thIchung chi hanh ngh6;  

+ Don clang kji cAp lai; 
chi hanh nghe + Chan 	• 

thu y da duct cap (ban 
chinh), trir twang h9p bi 
mat; 
+ Hai anh mau 4 x 6; 
+ Bien nhan he so. 

- 1-16 so' theo mau va 
day du no: i dung theo 
quy dinh 	, 
- 01 ngdy ke ta tip 
nhan he so.  

Tie') nhan he so clang kS,  cap lai 
Chung chi hanh nghe qua mang dien tir 
(sau dO girl he sa ban chinh): 
- Tutting hop he so day da, hop le thi 
chuyen giao he so cho cac don vi lien 
quan 
- Tutting hop he so chua dAy da hoac 
chua hop le thi chuyen vien nhan he so 
phan hei thong tin qua mang dien ta cho 

+ Don dang IcSr, 
+ Tap tin dinh kern ban 
scan cac he so có lien 
quan gem: 	Chang chi 
hanh nghe thCi y da dugc 
cap trir trueng h9p 	bi 
mat, hai anh mau 4 x 6 

+ Dan clang 14; 
+ T4p tin dinh kern ban 
scan cac ho so' có lien 
quan 	gem: 	Chang chi 
hanh nghe thu y da duct 
cap trir truerng 	h9p 	bi 

mat, hai anh mau 4 x 6. 

Can ban hanh: 
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TT 
NQI DUNG 

BU'OC THVC HIEN 
TRACH NHItM 

THU HIVN 
HO SO —TAI LIEU 

NQI DUNG 
CHUYEN GIAO 

CHUAN MIX 
CHAP NHAN 

co so.  & chin' h sfia cho phi' h9p tong thoi 
	 gian 01 ngay ke tirkhi nhan Flo sa. 

2 

- Tie') nhan he so to BO phan tiep 
nhan va tra ket qua; thuc hien 
tham tra ho so sau dO tham muu 
van ban tra 16i ket qua tham tra, 
trinh lanh dap Ph6ng TYCD 

- PhOng TYCD 

- He so theo mau va dAy 
du nei dung theo quy 
dinh. 
- Van ban tra 16i co so.  
ket qua tham tra. 

- He so theo mau va dAy 
du nei dung theo quy 
dinh. 
- Van ban tra 16i co sO 
ket qua tham tra. 

- 01 ngay lam viec 

3 
- Trinh Lanh dao Chi.  cue xem xet, 
phe duyet. Van 

_ Lanh dao Chi cuc 

- He so dAy du nei dung 
theo quy dinh. 
- 	ban tra 16i co so' 
ket qua kiem tra. 

- He so day du Wei dung 
theo quy dinh. 
- Van ban tra 16i co sa 
ket qua kiem tra. 

- 01 ngay lam viec. 

4 

- Van thu Chi cue chuy'en cac be 
phan co lien quan. 
- Thong bao ket qua giai quyet ho 
so tai not clang Icy. 
- Neu ho so clang 1c3% qua mpg 
dien tir thuc hien viec thu bo ho 
so ban chink va dei chieu vai cac 
ho so lien quan; dan hinh vao 
chirng chi hanh nghe va (long dau 
co quan. 
- Hoan tat he so: 
+ Ra soat va tap hop cac ho so da 
thus hien. 

- Be phan tiep nhan va 
tra ket qua. 
- Van thu Chi cuc 

- 	Toan be ho so - Toan be he so 
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NOI DUNG 
BUbC THI1C HIVN 

TRACH NIIIVM 
THIX HItN 

HO SO—TAI LIEU 
NOI DUNG 

CHUYEN GIAO 
CHUAN MIX 

 CHAP NHAN TT 

+ Thu phi Cap chimg chi hanh 
nghe thil y theo quy dinh cna BO 
Tai chinh. 

5. Xfr LA7  NHU—NG SAN PHAM KHONG PHU HOP PHAT SINH TRONG QUA TRINH THVC HIEN 

• Truirng hqp sira china ngay 
- Ho so sai se, h9 ten, dia chi, loi chinh ta, thieu thong tin lien quan can be sung trtrac khi xu ly hoac chuyen sang ding doan thp ly tip theo. 

• Truirng hqp nhan nhuvng 
- Ho sa tre ding doan thp ly hoac thieu thong tin nhirng khong quan trong den qua trinh thp ly he sa. 

- Thkrc hien tharn tra he so khong / chtra slat, can thai gian khac phpc them; Thai gian ca nhan deng y khAc phpc phai the hien trong he so tham 
tra (the hien trong bien ban lam viec giira ca nhan vai phang Thu y cong (long hoac but phe hay van ban cud Lanh dao Chi cpc). 
Truirng hqp loci bo ho so', yeu eau lam 1#i tin cau • 
Ho sa khong clung quy dinh phap luat, thanh phan he so khong day du theo yeu cau, chua du co' so.  thkrc 

San pham khong phu hop dune xac dinh tai cac giai (loan trinh thong qua Lanh dao don vi dtrac,phan cong va Lanh dao Chi cuc phu trach, 

neu co yeu cau chinh 	thi ngtrai trinh phai c6 trach nhiem chinh sfra ngay. Doi vai cac tinh tiEt phirc tap, can phai co thai gian thi ngtrai 
trinh ket qua phai xin y kien cua nguai thong qua ve thai gian. Twang hgp thai gian chinh sira va hoan thien vugt qua thai gian cua quy trinh 
nay tir 5 ngay tra len, Lanh dao phai thkrc hien "Thu xin loi" gdi den to chirc, ca nhan cling nhtr xac dinh lai thai gian se c6 ket qua. 
Tat ca ho so lien quan den xfr ly san pham khong phu hgp phai co bAng chimg va dugc km tit lai, de truy xuat khi can thiet. 

6. TRUY TIM NGUON GOC — BAO TOAN SAN PHAM 

- Ho so dugc truy tim nguen go'c thong qua ngay thang nam Oat hanh van ban. 

7. THONG KE VA PHAN TICH Din LIEU: 

LAn ban hanh: 
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- Hang tan, Phong TYCD co trach nhiem ding h9p dd.  lieu va bao cao cho Lanh d4o Chi eve Chan nuoi va Thu y; B6 phian tiep nhian va tra ket 
qua ye ket qua thirc hien giai quyet h6 sa, not dung chi tiet cua bao cao &roc thut hien theo quy dinh bao cao dm Chi cue Chan nuoi va Thu y. 

8. HO SO LUIJ 

+ Dan Bang lc* cap lai; 
+ Chimg chi hanh nghe thd y da dtrcrc cap (ban 
chinh), trir twang h9p bi mat 
+ Bien nh4n ho sa.  
- ChUng chi hanh nghe hoac van ban tra ki co sa 
ket qua thAm tra ho so.  
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- B6 ph4n tiep nh4n va tra 
ket qua CCCNTY. 

5 nam - 01 ban 

nam - 01 ban 5 
- B6 ph4n tiep nh4n va tra 
ket qua - CCCNTY 

1 

2 
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