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SO NONG NGHItP VA PTNT 
THANH PHO HO CHI MINH 

CHI CUC CHAN NUOI THU Y 

QUY TRINH MUA SAM 
TAI SAN CO DINH 

(co gill tri dwai 100 trqu dang) 

1. PHAM VI AP DUNG: 
Ban Lanh dao Chi cuc 
Phong To chirc hanh chinh, phong Tai chinh Tong hop 
Cac phong, dan vi lien quan 

2. TAI LIEU LIEN QUAN: 
- Lust quan 1y, sir dung tai san cong s6 15/2017/QH 14 ngay 21/6/2017. 
- Lust dau that' so 43/2013/QH 13 ngay 26/11/2013. 

3. DINH NGHIA THUAT NGIT VA Tir VIET TAT: 
Phong TCHC: Phong T6 chirc hanh chinh. 
Phong TCTH : Phong Tai chinh tong hop. 
TSCD: Tai san c6 dinh. 
PM QLCV: PhAn mem quan b't c6ng van. 

4. N I DUNG OUI TRINH. 
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Phong TCTH not 
Cong van 

dan 

Giri qua Email 
b0 cho cac 

phong, dan vi. 

Trong thang 5 
hang nam 

2 
Dan vi xay dung ke 

hoach mua sam TSCD 
nam 

Cac phong, dan 
vi trkrc thu8c 

KH mua sam 
TSCD NOp ye phong 

TCTH 

Chain nhat 
ngay 10/6 
hang nam 

3 
T6ng,  hop nhu cau 

mua sam TSCD toan 
Chi cuc 

- Phong TCHC 
có 	)'T 	kien 	can 
thiet 	mua 	sam 
TSCD. 
- Phong TCTH 
can d6i kink .hi. 

Bang ding hop 
nhu cAu mua 
sam TSCD. 

tong hop nhu  
cau)  

Bang PM QLCV 
giri cho BLD Chi 

cuc (kern bang 

Cham nhat , 	• ngay 20/6 hang 
nam 

4 
Phe duyet nhu cAu 

mua sam TSCD toan 
Chi cue. 

Chi cuc truong 
nhu 

Bang catong 
u mu

hoap 

sam TSCD có 
DIA phe Chi cuc 

trtro•ng. 

• 
Bang PM, 	QLCV 
Chuyen phong 

T TCTH, TCHC to 
chirc thvc hien 

chuyen Bang  

Trong 05 ngay 
ke tir ngay 

phong TCTH 

tong hop nhu 
cau. 

5 

TO chirc thuc hien (ke 
tir dau nam sau khi du.  
toan dugc Sb nganh 

he du 'et 
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Thvc hi8n mua sam 
TSCD 5 tri8u - 20 

tri8u 

- Lay bao gia 

- TO trinh lira chop 
clan vi cung cap 

5.1.1 mua 

- Ph6ng TCHC 
trien khai lay it 
nhat ba bao gia. 
- Ph6ng TCTH 
lap to trinh lva 
ch9n ,  don 	vi 
cung cap. 

- Cac bao gia. 

- TO trinh lua an.  

cung cap. 
chop don vi TSCD 

Trinh Chi cvc 
tru 	g phe duyet 

Trong mot 
thang ke tir 

gay cac phong,  
an Bang tong 

hop nhu cau 
sam 

toan Chi 
cvc da &roc 

Chi cvc tnrang 
phe duy8t. 

5.1.2 

, 
Lap hop dons kinh to 
va theo deii ket 9ua, 
thvc hi8n hop Tong. 

-- Phang TCTH 

- Phang TCHC 

- Hop 
to kinh te hoac 

mua ban. 
- Bien ban 
nghi8m thu, 
giao nhan. 

• - Hoa dan tai 
chinh. 
-Bien ban ban 
giao TSCD. 
- Gidy de nghi 
thanh toan 
n6u co). 

NOp ve Phong 
TCTH &Ong da ic3',  ket  

Thai gian thuc 
hi8n theo hop 

5.2 
Thvc hi8n mua sam 

TSCD tir 20 tri8u d6'n 
duai 100 tri8‘u 

5.2.1 

- Lay bao gia 

- Lap Co trinh hoac 
bien ban lua chon dan 
vi cung cap. 

, 
- Soan Quyet dinh, 	chi 
dinh nha cung cap 

- Phang TCHC 
trien khai lay it 
nhat ba bao gia. 
- Ph6ng TCTH 
lap bien ban va 
Quyet dinh chi 
Binh nha cung 
cap. 

•• 	• mua 

- Cac bao gia. 

To,  trinh hoac .„ 
Bien ban va 
Guy& dinh chi i inh  nna cung 

A ap. 

rink 	Chi 	cue 
Ong phe cluy8t 

Trong mot 
thang ke tir 

gay cac phong 
an Bang tong 

hop nhu cau z. sam 
TSCD toan Chi 

ci:ic da duoc 
Chi cvc truang 

phe duy8t. 

5 Lap 
. 2.2 hop Tong kinh to 

va theo dai ket flak 
- Phang TCTH 
- Phan TCHC 

- Hop,dong 
kinh te. 

NOp ve Phang 
TCTH 

Thai gian thvc 
hi8n theo h.. 
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- Bien ban 
nghiem thu, 
giao nhan. 
- Hoa dan tai 
chinh. 
- Ban thanh 13'7 
hop dung (neu 
co). 
-Bien ban ban 
giao. 
- Giay de nghi 
thanh toan 
neu c6 . 

GHI CHU: 136i voi TSCD can mua gap de phuc vu kip thai ding tic thi cac don vi,khong thvc hien 
buOv 1, buoy 2 ma sown thao cong van de xuSt mua n6p ye van thu Chi cue , chuyen phong TCHC, 
TCTH. Phong TCTH phoi h9p 	phong TCHC tham muu trinh Ban l'arth dao phe du)* sau do to 
chirc th‘rc 

5. HO SO LIYU TRU LIEN QUAN : 

TT Ten bieu InAu/he so' Noi lull A . 	X Thai gian ltru gift tot thieu 

1 Cong van d xuAt dm cac phong, dan vi 
mua sam TSCD Van thu 

Cacyhong, don 
vi de xuat mua 

... 
sam  

Luu tril 5 nam theo LuSt ice toan 

2 Ke hoach chuong trinh,  cong tac hang 
nam cac dan vi ve mua sam TSCD. 

Ltru tilt 5 nam theo Luat ke Wan 

3 Bang tong hop nhu c'Au mua sam toan 
Chi cuc. 

Ltru tit 5 nam theo LuSt ke toan 

4 Cac bao gia 	 - Phong TCTH Ltru tit 5 nam theo LuSt ke toan 
5 Ti trinh va bien ban lira ch9n nha cung 

cap 
Phong TCTH Luu till'  05 nam theo LuSt 1c6 toan 

6 Quyet dinh chi dinh nha cung cap PhOng TCTH Ltru tit 05 nam theo LuSt Ke than 
7 Hop d6ng mua ban hang hoa Phong TCTH Luu trig 05 nam theo Lust K'6 toan 
8 Bien ban nghi@n thu, giao nhSri Phong TCTH Ltru trCi 05 nam theo Lust Ke toan 
9 Bien ban ban giao Phong TCTH Ltru tra 05 nam theo LuSt K6 toan 
10 Bien ban thanh V,  hop ang Phong TCTH Luu tilt 05 nam theo Lust Ke toan 
11 Gia'y de nghi thanh toan Phong TCTH Luu till 20 nam theo LuSt K6 toan 
12 H6a dan B6 tai chinh Phong TCTH Luu trft 20 nam theo LuSt K6 toan 
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WU DO QUY TRINH 
MUA SAM TAI SAN CO DINH 
(Co gia tri dyed 100 tri§tt d4ng) 

Btrov thwe WO LUIJ DO TRACH NHIt. M 

Buoy 1 
(trong thang 5 hang 

nam) 

Soan van ban htrang dri xay dung 
KH hang nam ye mua sam TSCD Phong TCTH 

Bugc 2 
(cham nhat ngay 10/6 Don hang nam) 

1 
Cdc phong, don vi trirc thuOc vi xay dung kt hoach mua sam TSCD nam 

'it 

Bugc 3 
(cham nhat ngay 20/6 

hang nam) 

- Ph6ng TCHC c9 j,  kien can thitt 
mua sam TSCD. 
- Phong TCTH can dOi kinh phi 

Tong hop nhu cau mua sam TSCD toan Chi cuc 

Buck 4 

 

(trong 05 ngay Ice tir 
ngay Phong TCTH 

chuyen bang tong hop 
nhu cau) 

Chi cvc throng 
Phe duyet nhu cAu 

town Chi 
mua sam TSCD 

cvc 

1-6 chic 

Thgc hien mua 
5 trieu -20 

li' 

thgc hien 

sam TSCD 
trieu 

(Kt lir dau nam sau khi 
 Btrac 5 

dg todn dugc S6 nganh 
phe duyet) 

:,) 

Btrac 5.1 

Btrac 5.1.1 
(trong met thang ke tir 
ngay cac phong nhan 

bang wing hgp da dugc 
CCT duyet) 

- Phong TCHC tr4n khai Fay it 

- Phong TCTH lap t6r frith Iva 
chgn don vi cung cap. 

Lay bao gid 
Ti trInh lga chon 

i 

nhat ba bdo gid.  

Lap hgp deng kinh 4 va theo doi kect qua, thvc 
hien hop deng Burk 5.1.2 

(thgc hien theo hop citing 
dakji kat) 

-Phong TCTH 
- Phong TCHC 



SO NONG NGHIO3  VA PTNT 
THANH PHO HO CHI MINH 

CHI CI,JC CHAN NUOI THU Y 

LONG HOA X.A HOI CHU NGHIA VItT NAM 
Doc lap - Tir do - Hanh phtic  

    

PHIEU BE NGHI TAI LIEU 

Dan vi a nghi: Phong Tai chinh TOng hop 

nghi: (chQn mot hoac nhitt o dual day biing cach clanh dau vao o thich hop vat de nghi) 

U Ban hanh b6 sung 0 Sfra d6i tai lieu El Ban hanh lai tai lieu 	0 Khac: 	  

Thong tin lien quan den tai lieu/ bieu mAu (dien ddy du thong tin vao bang nay de tien cho viec dal chieu) 

Ten tai lieu/ bi'eu mh 

Quy trinh Qui trinh mua sam tai san c6 dinh. 

Ma boa tai lietilbieu mAu ne'u co): 	 1 Ngay ban hanh: 	/4/2018 

Ni❑ 	dung a nghi dinh kern (lieu có san nOi dung de nghi, vui long dinh kem va ghi r5 tong s6 trang dinh kem) 

De nghi ban hanh 	quy trinh do thay doi rat nhieu not dung. 

❑ N6i dung de nghi viet tay (Wit tay nOi dung de nghi vao bang nay neu khong (link kern not 
dung de nghi) 

STT Trang NOi dung de nghi 

1 

2 

3 

4 

5 

6 

, 

'•'' 

ti- 
0. 

Ngay 

)31 Phil h9p 

' I '' duyet 

__/ __ /201 

0 Kh6ng phi! h9p 

ciia Dai dien lanh dao 

/ 

• 

Ngay / 04 /2018 

Dan/ de nghi 

Lam Van Trait 
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